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POSITION MANAGEMENT REQUEST FORM

Business unit Name: The Children's Assessment centef 
Business Unit Number: 885

SECTION I _ ryPE OF REOUEST

F u nction
Check

Applicable Comments

Position Update May require Commissioners Court approval
Position Reclassification Itl May require Commissioners Court approval
New Position Request Requires Commissioners Court approval
ls additional office space required? lYes l.,zl No

SECTION II* REASON FOR REQUEST

Revise position to recognize required licensure level. Position is not in use at The CAC.

SECTION III- PROPOSED EFFECTIVE DATE

Proposed Effective Date ' 09125t2021
Date must be the beginning of a pay period, For requests requiring Commissioners
Court approval, the earliest effective date will be the first pay period after approval.

Grant Effective Date
From: To:

SECTION IV - POSITION DATA

Cu rrent
Use "Pos_List_File" (PCN Download) to complete all fields

Proposed
Complete oll lields for o new position or chonge appropriote field(s) for

existinq position.

:tr':'itri Number of Positions 1

Position Description (Title) Manager lV Position Description (Title-30 Spaces Max) Manager V

J o b Code D escri ptio n 000533 Job Code Description 000534

Position Number 10022132 Position Number (HRRM Use Onlv)
Company (CS, FC, HC, JV or PA) HC Company (CS, FC, HC, JV or PA)

Business Unlt BB5OO Business Unit
Home Deoartment lD Number 88530000 Home Department lD Number
Locatio n 91 080000 Locatio n DEFAULT

Full Time, Part Time or Temporarv Frll time FullTime, Part Time or Temporarv
Budgeted Hours 40 Budgeted Hours
Salarv Ranse Maximum 46.59 Salarv Ranse Maximum 60.12

FLSA Code FLSA Code

Reports To Position Number 10422171 Reports To Position Number
Fund Code 1 000 Fund Code

Funding Department lD Number 88530000 Funding Department lD Number
Account (Some for all Business Units) 510010 Account (Same for oll Business IJnits) 5100L0
Business UnitPC (Proiects or Grants onlv) Business UnilPC (Projects or Grants onlv)
Project/G rant (Projects or Gronts only) Project/Grant {Projects or Gronts onlv)
Activity lD (Projects or Gronts onlv) Activity lD (Projects or Gronts onlv)
Resource Tvpe (Not currentlv used) Resource Type (Not currently used) ..i 
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Business Unit Approval siness Unit Head or Designee)
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