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Department’s Head Justification for the Increase

“The intention of the petty cash increase is to cover parking and food/snack expenses incurred due to
the Civil Service Commission hearings. A rotation of (3) commissioners preside currently over (20)
hearings per month. The parking expense is $36 or $60 (Astro’s game day) for each hearing. The docket
of (5) hearings last all-day [9am-5:30pm)]. Because of this all-day commitment, the Civil Service
Commission would like to provide lunch for the appointed commissioners. The current petty cash
allocation ($50.00) cannot meet the expenses of the department. The past practice by the former
director was to reimburse the commissioner's parking with his own funds.” Jutta Browder, Sheriff’'s
Civil Service Commission Director

Compliance Director’s Response

Based on the information provided, the increase to $500 appears reasonable. The Sheriff’s Civil Service
Commission’s current $50 Petty Cash Account is the lowest of the 50 Petty Cash Accounts not in the
bank (onsite accounts). Of those 50 accounts, 20 (40%) have balances of $500; 23 (46%) have balances
below $500; and 7 (14%) have balances greater than $500. John Steen 8/16/2021



