Budget Management Form 3441
Harris County, TX (06/01/2021)

POSITION MANAGEMENT REQUEST FORM

Business Unit Name:

Human Resources & Risk Management

Business Unit Number:

21200

SECTION | - TYPE OF REQUEST

Function

Check
Applicable

Comments

Position Update

May require Commissioners Court approval

Position Reclassification

May require Commissioners Court approval

New Position Request

v

Requires Commissioners Court approval

Is additional office space required?

Yes |v| No
L]

SECTION Il - REASON FOR REQUEST

New positions to support Human Resources adding capacily in the areas of employee relations, talent acquisition/recruiting and compensation,

SECTION Il — PROPOSED EFFECTIVE DATE

Use “Pos_List_File” {PCN Download) to complete all fields

. Date must be the beginning of a pay period. For requests requiring Commissioners
LT EH SRl 8/ 1 3/ 2022 Court approval, the earliest effective date will be the first pay period after approval.
Grant Effective Date
From: To:
SECTION IV - POSITION DATA
Current Proposed

Complete oll fields for a new position or change oppropriate field(s) for
existing position.

Number of Positions

2

Position Description (Title)

Position Description (Title-30 Spaces Max)

Sr Compensation-Speciatist- Analyst

Job Code Description

Job Code Description

Speciatistiv Analyst V

Position Number

Position Number (HRRM Use Only)

Company (CS, FC, HC, IV or PA} Company (CS, FC, HC, JV or PA) HC
Business Unit Business Unit 21200
Home Department ID Number Home Department |D Number 21202100
Location Location DEFAULT
Full Time, Part Time or Temporary Full Time, Part Time or Temporary Full Tima
Budgeted Hours Budgeted Hours 40.00
Salary Range Maximum Salary Range Maximum 4756 55.30
FLSA Code FLSA Code 1
Reports To Pasition Number Reports To Position Number 10004482
Fund Code Fund Code 1000
Funding Department ID Number Funding Department ID Number 21203100
Account {Same for ail Business Units) 516010 Account (Same for all Business Units) 510010

Business Unit PC (Projects or Grants only)

Business Unit PC {Projects or Grants only)

Project/Grant {Projects or Grants only)

Project/Grant {Projects or Grants only)

Activity ID (Projects or Grants only)

Activity ID {Projects or Grants only)

Resource Type (Not currently used)

Resource Type (Not currently used)

Sweeny, Bridgett (HRRM)

Business Unit Approval {Business Unit Head or Designee)

Digitally signed by Sweeny, Bricgett (HRRM]
DN: cn=5Sweeny, Bridgett (HRRM),
email=Bridgett Sweeny@bmd hctx.net
Date: 2022.07.28 10:50:07 -05'D0'

Date




Budget Management Form 3441
Harris County, TX (06/01/2021)

POSITION MANAGEMENT REQUEST FORM

Business Unit Name:

Human Resources & Risk Management

21200

Business Unit Number:

SECTION | - TYPE OF REQUEST

Function 913 Comments
Applicable
Position Update May require Commissioners Court approval
Position Reclassification May require Commissioners Court approval
New Pasition Request v Requires Commissioners Court approval
Is additional office space required? [:IYes v |No

SECTION Il — REASON FOR REQUEST

New positions to supporl Human Resources adding capacity in the areas of employee relations, talent acquisition/recruiting and compensation.

SECTION |1l - PROPOSED EFFECTIVE DATE

A Date must be the beginning of a pay period. For requests requiring Commissioners
Proposed Effective Date 8/ 1 3’ 2022 Court approval, the earliest effecl:ivve‘:iate will be thc:e first pag peritg)d after approval.
Grant Effective Date
From: To.
SECTION IV — POSITION DATA
Current Proposed
Use “Pos_List_Flle” {PCN Download} to complete alf fields Complete all fields for @ new position or change appropriate field(s) for
existing position.
Number of Positions 1
Position Description (Title) Position Description (Title-30 Spaces Max) | Special Assistant
Job Code Description Job Code Description Analyst v
Position Number Position Number (HRRM Use Only)
Company (C5, FC, HC, JV or PA) Company [CS, FC, HC, JV or PA) HC
Business Unit Business Unit 21200
Home Department ID Number Home Department ID Number 21200101
Location Location DEFAULT
Full Time, Part Time or Temporary Full Time, Part Time or Temporary Full Time
Budgeted Hours Budgeted Hours 40.00
Salary Range Maximum Salary Range Maximum 55.30
FLSA Code FLSA Code 1
Reports To Position Number Reports To Position Number New Chief of Staif PCN;
Fund Code Fund Code 1000
Funding Department ID Number Funding Department ID Number 21200101
Account {Same for alf Business Units) 510010 Account (Same for all Business Units) 510010
Business Unit PC (Projects or Grants only) Business Unit PC {Projects or Grants only)
Project/Grant {Projects or Grants only) Project/Grant {Projects or Grants only)
Activity 1D (Projects or Grants only} Activity 1D {Projects or Grants only)
Resource Type {Not currently used) Resource Type (Not currently used)

Sweeny, Bridgett (HRRM)

Digitally signed by Sweeny, Bridgert (HRRM]
DN: cn=Sweeny, Bridgert (HRRM},
wmail=Bridgett. Sweeny@bmd hetaner
Date: 2022.07.28 10:42:5% -05'00"

Business Unit Approval (Business Unit Head or Designee)

Date




Budget Management Form 3441
Harris County, TX (06/01/2021)

POSITION MANAGEMENT REQUEST FORM

Businass Unit Name:

Human Resources & Risk Management Business unit Number: 21200

SECTION | — TYPE OF REQUEST

Function Ch.e = Comments
Applicable
Position Update May require Commissioners Court approval
Position Reclassification May require Commissioners Court approval
New Position Request v Requires Commissioners Court approval
15 additional office space required? [ [ves {v]{no

SECTION ll — REASON FOR REQUEST

New posilions to support Human Resources adding capacity in the areas of employee relations, tatent acquisition/recruiting and compensation.

SECTION 11l — PROPOSED EFFECTIVE DATE

Proposed Effective Date 8/13/2022

Date must be the beginning of a pay period. For requests requiring Commissioners
Court approval, the earliest effective date will be the first pay period after approval.

Gram Effective Date

From: To:
SECTION IV — POSITION DATA
Current Proposed
Use “Pos_List_File” (PCN Download) to complete all fields Complete ofl fiefds for a new position or change oppropriote fieid(s) for
existing position.
Number of Positions 1
Position Description (Title} Position Description (Title-30 Spaces Max} | Sr HR 8P/Project Manager
Job Code Description Job Code Description Manager V
Position Number Position Number {HRRM Use Only)
Company (CS, FC, HC, IV or PA) Company (CS, FC, HC, IV or PA) HC
Business Unit Business Unit 21200
Home Department ID Number Home Department IO Number 21200101
Location Location DEFAULT
Full Time, Part Time or Temporary Full Time, Part Time or Temporary Full Time
Budgeted Hours Budgeted Hours 40.00
Salary Range Maximum Salary Range Maximum 60.72
FLSA Code FLSA Code 1
Reports To Position Number Reports To Position Number 10004455
Fund Code Fund Code 1000
Funding Cepartment |0 Number Funding Department ID Number 21200101
Accaunt {Same for all Business Units) 510010 Account {Same for ali Business Units) 510010
Business Unit PC {Projects or Grants only)} Business Unit PC {Prajects or Grants only}
Project/Grant (Projects or Gronts only) Project/Grant {Projects or Grants only)
Activity |0 (Projects or Grants oniy) Activity |D (Projects or Grants only)
Resource Type (Not currently used) Resource Type (Not currently used)

Sweeny, Bridgett (HRRM)

Digitally signed by Sweeny, Bridgett {HRRM]
DN: en=Sweeny, Bridgett {HRAM),
email=Bridgett Sweeny@bmd hctx.net
Dale: 2022.07.28 10:49:35 -05'00'

Business Unit Approval (Business Unit Head or Designee)

Date




Budget Management Form 3441
Harris County, TX (06/01/2021)

Business Unit Name:

Human Resources & Risk Management

POSITION MANAGEMENT REQUEST FORM

21200

Business Unit Number:

SECTION | — TYPE OF REQUEST

Function

Applicable

Comments

Position Update

May require Commissioners Court approval

Position Reclassification

May require Commissioners Court approval

New Position Request

Requires Commissioners Court approval

Is additional office space required?

DYes v'| No

SECTION Il — REASON FOR REQUEST

New positions to support Human Resources adding capacily in the areas of employee relations, talent acquisitionfrecruiting and compensation.

SECTION Il - PROPOSED EFFECTIVE DATE

Use “Pas_List_File” {PCN Download) to complete oil fields

- Date must be the beginning of a pay period. For requests requiring Commissioners
Praposed Effective Date Bl 1 3/ 2022 Court approval, the earliest effective date will be the first pay period after approval.
Grant Effective Date
From: To:
SECTION IV — POSITION DATA
Current Proposed

Complete alf fields for o new position or change appropriate fields) for
existing position.

Number of Positions

1

Position Description (Title)

Position Description {Title-30 Spaces Max)

Senlor Recruiter

Job Code Description Job Code Description Specialist 1l
Position Number Position Number (HRRM Use Only)

Company {CS, FC, HC, JV or PA) Company {CS, FC, HC, IV or PA) HC
Business Unit Business Unit 21200
Home Department ID Number Home Department ID Number 21200101
Location Location DEFAULY
Full Time, Part Time or Temporary Full Time, Part Time or Temporary Full Timg
Budgeted Hours Budgeted Hours 40.00
Salary Range Maximum Salary Range Maximum 39.71
FLSA Code FLSA Code 1

Reports To Position Number Reports To Position Number New Chial of Stalf PCN:
Fund Code Fund Code 1000
Funding Department 1D Number Funding Cepartment ID Number 21200101
Account (Same for olf Business Units) 510010 Account {Same for all Business Units) 510010

Business Unit PC (Projects or Grants only)}

Business Unit PC {Projects or Grants only)

Project/Grant {Prajects or Grants only)

Project/Grant (Projects or Grants only)

Activity ID {Projects or Gronts only)

Activity 1D (Projects or Grants only)

Resource Type (Not currently used)

Resource Type (Not currently used)

Sweeny, Bridgett (HRRM

Digitally signed by Sweeny, Bridgett (HRAM)

DN: en=Sweeny, Bridgert (HRRM),
emall =Bridgett Sweeny@bimd. hetx.net
Date: 2022.07,28 1(:44.38 -05'00°

Business Unit Approval (Business Unit Head or Designee)

Date




I Budget Management Form 3441
Harris County, TX (06/01/2021)

Business Unit Name:

POSITION MANAGEMENT REQUEST FORM

Human Resources & Risk Management Business Unit Number: 21200

SECTION | - TYPE OF REQUEST

Function Ap(;:::: ZI:JIe Comments
Position Update May require Commissioners Court approval
Position Reclassification May require Commissioners Court approval
New Position Request v Requires Commissioners Court approval
Is additional office space required? DYes Y| No

SECTION Il —REASON FOR REQUEST

New positions to suppert Human Resources adding capacity in the areas of employee relations, talent acquisition/recruiting and compensation.

SECTION IIl — PROPOSED EFFECTIVE DATE

Proposed Effective Date 8/13/2022

Date must be the beginning of a pay period. For requests requiring Commissioners
Court approval, the earliest effective date will be the first pay period after approval.

Grant Effective Date

From: To:
SECTION IV - POSITION DATA
Current Proposed
Use “Pos_List_File” {PFCN Download) to complete all fields Complete all fields for a new position or change appropriate field(s) for
existing position.
Number of Pasitions 3
Position Description (Titte) Position Dascription (Title-30 Spaces Max) | HR Specialist-Job Descriptions
lob Code Description Job Code Description Speciatist il
Position Number Position Number {HRRM Use Only)
Company (CS, FC, HC, IV or PA} Company (CS, FC, HC, IV or PA) HE
Business Unit Business Unit 21200
Home Department ID Number Home Department |0 Number 21200100
Location Location DEFAULT
Full Time, Part Time or Temporary Full Time, Part Time or Temporary Full Time
Budgeted Hours Budgeted Hours 40.00
Salary Range Maximum Salary Range Maximum 39.71
FLSA Code FLSA Code 1
Reports To Position Number Reports To Position Number 10004460
Fund Code Fund Code 1000
Funding Department ID Number Funding Department ID Number 21200100
Account {Same for alf Business Units) 510010 Account {(Same for all Business Units) 510010
Business Unit PC {Projects or Grants only) Business Unit PC {Projects or Grants only}
Project/Grant (Projects or Grants only) Project/Grant {Projects or Grants oniy)
Activity ID (Projects or Grants oniy) Activity |1D {Projects or Grants only)
Resource Type (Not currently used) Resource Type (Not currently used)

Sweeny, Bridgett (HRRM

Digitally signed by Sweeny, Bridgett (HRRM)
DN: cn=Sweeny, Bridgett (HRAM),
emall=Bridgett. Sweany@bmd hetxnet
Date: 2022.07.28 10:48:25 -05'00"

Business Unit Approval {Business Unit Head or Designee)

Date




Budget Management Form 3441
Harris County, TX {06/01/2021)

POSITION MANAGEMENT REQUEST FORM

Business Unit Name:

Human Resources & Risk Management

Businass Unit Number:

21200

SECTION | — TYPE OF REQUEST

Function Ap(:;iig;le Comments
Position Update May require Commissioners Court approval
Position Reclassification May require Commissioners Court approval
New Paosition Request v Requires Commissioners Court approval
Is additional office space required? | [ves [v]no

SECTION Il —REASON FOR REQUEST

New positions to support Human Resources adding capacity in the areas of employse relations, talent acquisition/recruiting and compensation.

SECTION Ill - PROPOSED EFFECTIVE DATE

. Date must be the beginning of a pay period. For requests requiring Commissioners
LELEE LT 8/ 1 3, 2022 Court approval, the ega rliestgeffec:iv?:late will be thqe first pa: perigd after approval,
Grant Effective Date
From: To:
SECTION IV = POSITION DATA
Current Proposed
Use “Pos_List_File” (PCN Dawnload) te complete ail fields Complete all fields for o new position or change appropriate field(s) for
existing position.
Number of Positions 1
Position Description (Title) Position Description (Title-30 Spaces Max) | Chief of Statf
Job Code Description Job Code Description Chiaf 1l
Position Number Position Number {HRRM Use Only)
Company {CS, FC, HC, JV or PA) Company (CS, FC, HC, JV or PA} HC
Business Unit Business Unit 21200
Home Department |D Number Home Department 1D Number 21200101
Location Location DEFAULT
Full Time, Part Time or Temporary Full Time, Part Time or Temporary Full Time
Budgeted Hours Budgeted Hours 40.00
Salary Range Maximum Salary Range Maximum 10073
FLSA Code FLSA Code 1
Reports To Position Number Reports To Position Number 10004455
Fund Code Fund Code 1000
Funding Department ID Number Funding Department ID Number 21200101
Account {Same for all Business Units) 510010 Account (Same for ali Business Units) 510010
Business Unit PC (Projects or Grants only) Business Unit PC (Projects or Grants only)
Project/Grant {Projects or Grants only) Project/Grant (Projects or Grants only)
Activity 1D {Projects or Grants only) Activity ID (Projects aor Grants only)
Resource Type (Not currently used) Resource Type (Not currently used)

Sweeny, Bridgett (HRRM)

Digitally signed by Sweeny, Brdgett (HRRM)
ON: cn=Sweeny, Bridgett (HRRM),
email=Bridgett. Sweeny@bmd. hctxnet
Date: 2022.07.28 13;49:01 -05'00'

Business Unit Approval (Business Unit Head or Designee)

Date






