Budget Management Form 3441
Harris County, TX {06/01/2021)

POSITION MANAGEMENT REQUEST FORM

Business Unit Name: J UStlce Of Peace 22 Business Unit Number: 32200
SECTION | — TYPE OF REQUEST
Function Ch‘eck Comments
Applicable
Position Update May require Commissioners Court approval
Position Reclassification v May require Commissioners Court approval
New Position Request Requires Commissioners Court approval
Is additional office space required? | Jves [ | No

SECTION Il — REASON FOR REQUEST

Reclassify positions to better align JP court

SECTION Il — PROPOSED EFFECTIVE DATE

Use “Poas_List_File” {(PCN Download) to complete oMl fields

Date must be the beginning of a pay period. For requests requiring Commissioners
Praposed Elfective Date 1 I 1 4I 2023 Court approval, the earliest effective date will be the first pay period after approval.
Grant Effective Date
From: To:
SECTION IV — POSITION DATA
Current Proposed

Complete all fields for @ new position or change appropriate feld(s) for
existing position.

Number of Positions

]

Clerk I

Position Description (Title) Position Description (Title-30 Spaces Max)

Job Cade Description Clark 1l lob Code Description Supervisor il
Position Number 10009764 Position Number {HRRM Use Only}

Company (CS, FC, HC, JV or PA] HC Company [CS, FC, HC, JV or PA]

Bustness Unit 32200 Business Unit

Home Department ID Number 32200000 Home Department ID Number

Location 8042000 Location

Full Time, Part Time or Temparary FT Full Time, Part Time or Temporary

Budgeted Hours 40.00 Budgeted Hours

Salary Range Maximum 2771 Salary Range Maximum 3215
FLSA Code N FLSA Code 1
Reports To Position Number 10009763 Reports To Position Number

Fund Code 1000 Fund Code

Funding Department 10 Number 32202100 Funding Department ID Number

Account (Same for alf Business Units) 510010 Account (Some for all Business Units) 510010

Business Unit PC {Profects or Grants only]

Business Unit PC (Profects or Grants only}

Project/Grant (Projects or Grants only)

Project/Grant {Projects or Grants only)

Activity 1D (Profects or Grants only)

Activity ID {(Projects or Grants oniy)

Resource Type (Not currently used)

Resource Type {Not currently used)

Maya U Sav.

1212712022

]
Business Unit Awoval [Business Unit Head or Designee)

Date




Budget Management Form 3441
Harris County, TX {06/01/2021)

POSITION MANAGEMENT REQUEST FORM

Business Unit Name:

Justice of Peace 2.2

32200

Business Unit Number:

SECTION | - TYPE OF REQUEST
Function Aps:l'lig:ﬂe Comments
Position Update v May require Commissioners Court approval
Position Reclassification v May require Commissioners Court approval
New Position Request Requires Commissioners Court approval
Is additional office space required? | Jves [ |no

SECTION 11 — REASON FOR REQUEST

Reclassify positions to better align JP court

SECTION Ill — PROPOSED EFFECTIVE DATE

Proposed Effective Date 1 / 1 4/2023

Date must be the beginning of a pay period. For requests requiring Commissioners
Court approval, the earliest effective date will be the first pay period after approval.

Grant Effective Date

From: To:
SECTION IV - POSITION DATA
Current Proposed
Use “Pos_List_File” {PCN Download) to complete aoll fields Compiete all fields for a new position or change appropriate field{s} for
existing position,
Al Number of Positions 1
Position Description (Title) Clark IV Pasition Description [Title-30 Spaces Max} |Clerkll
Job Code Description Clark IV Job Code Description Clark I
Position Number 10024308 Position Number {HRRM Use Only)
Company [CS, FC, HC, JV or PA} HC Company (CS, FC, HC, JV or PA]
Business Unit 32200 Business Unit
Home Department ID Number 32200000 Home Department ID Number
Location BO4A000 Location
Full Time, Part Time or Temporary PT Full Time, Part Time or Temporary
Budgeted Hours 20 Budgeted Hours 20
| Salary Range Maximum 49.07 Salary Range Maximum 2288
[ FLSA Code N FL5A Code
Reports To Position Number 32202100 Reports To Position Number
Fund Code 1000 Fund Code
Funding Department ID Number 32202100 Funding Department ID Number
Account (Same for all Business Units) 510010 Account (Same for all Business Units) 510010

Business Unit PC {Projects or Grants only}

Business Unit PC (Projects or Grants only}

Project/Grant (Projects or Grants only)

Project/Grant {Projects or Grants only)

Activity ID {Projects or Grants oniy}

Activity 1D {Prolects or Grants only}

Resource Type {Not currently used)

| Resource Type (Not currently used)

12/27/2022

Business Uhit A,

al {Business Unit Head or Designee}

Date




Budget Management Form 3441
Harrls County, TX (06/01/2021)

POSITION MANAGEMENT REQUEST FORM

Business Unit Name: JUStlce Of Peace 2.2 Business Unit Number: 32200
SECTION | — TYPE OF REQUEST
. Check

Function Applicable Comments
Position Update I'd May require Commissioners Court approval
Position Reclassification v May require Commissioners Court approval
New Position Request Requires Commissioners Court approval
Is additional office space required? D Yes No

SECTION Il — REASON FOR REQUEST
Reclassify positions to better align JP court
SECTION Il - PROPOSED EFFECTIVE DATE
. Date must be the beginning of a pay period. For requests requiring Commissioners

et 1I 1 4I 2023 Court approval, the earliest effective date will be the first pay period after approval.

Grant Effective Date
From: To:

SECTION IV ~ POSITION DATA

Current Proposed
Use "Pos_List_File” {(PCN Download) to compilete all flelds Complete all fields for o new position or change appropriate field(s) for
existing position,
| || Number of Positions 1
Pasitian Bescription [Title] Assistant Chief Clark Position Description (Title-30 Spaces Max)
lob Code Description Agsistani Chief Clerk Job Code Description
Position Number 10005785 Position Number [HRRM Use Only)
Company (CS, FC, HC, JV or PA] HC Company (CS, FC, HC, IV or PA)
Business Unit 32200 Business Unit
Home Department ID Number 32200000 Home Department ID Number
Location AD4A000 Location
Full Time, Part Time or Temporary PT Full Time, Part Time or Temporary FT
Budgeted Hours 2000 Budgeted Hours 40.00
| Salary Range Maximum 47.08 Satary Range Maximum
FLSA Code 1 FLSA Code
Reparts To Position Number 10006783 Reports To Position Number
Fund Code 1000 Fund Code
Funding Department ID Number 32202100 Funding Department 1D Number
Account (Same for ol Business Units) 510010 Account {Some for all Business Units) 510010
Business Unit PC (Projects or Grants only) Business Unit PC (Projects or Grants only)
Project/Grant (Projects or Grants only} Project/Grant {Projects or Grants only)
Activity ID {Profects or Grants only] { Activity ID {Projects or Grants only}
Resource Type (Not currently used) | Resource Type (Not currently used} |

12/27/2022

al (Business Unit Head or Designee) Date

Business URit A




Budget Management Form 3441
Harsis County, TX (06/01/2021)

POSITION MANAGEMENT REQUEST FORM
Justice of Peace 2.2 32200

Business Unit Name: Business Unit Number:

SECTION | — TYPE OF REQUEST

. Check
Function Applicable Comments
Pasition Update v May require Commissioners Court approval
Position Reclassification v May require Commissioners Court approval

New Position Request Requires Commissioners Court approval

Is additional office space required?

[ {ves

No

SECTION Il — REASON FOR REQUEST

Reclassify positions to better align JP court

SECTION Il — PROPOSED EFFECTIVE DATE

. Date must be the heginning of a pay period. For requests requiring Commissioners
L RIS T 1 I 1 4l 2023 Court approval, the egaurliestg effective date will be the first pay period after approval.
Grant Effective Date
From: To:
SECTION IV — POSITION DATA
Current Proposed
Use “Pos_List_File” {PCN Download) to complete oll flelds Complete ali fields for @ new position or change oppropriate field(s) for
existing position.
] | Number of Positions 1

Position Description (Title) Clerk Il Position Description {Title-30 Spaces Max) | Clerk |

Job Code Description = Job Code Description Clark |

Positicn Number 10009605 Position Number [HRRM Use Only}

Company {CS, FC, HC, JV or PA} HC Company (CS, FC, HC, JV or PA)

Business Unit 32200 Business Unit

Home Department 10 Number 32200000 Home Department ID Number

Location DEFAULT Location

Full Time, Part Time or Temporary PT Full Time, Part Time or Temporary

Budgeted Hours 20 Budgeted Hours 30

Salary Range Maximum 2268 Salary Range Maximum 19.44
| FLSA Code N FLSA Code
| Reports Ta Position Number 10009763 Reports To Position Number
[ Fund Code 1000 Fund Code
i_Funding Department 10 Number 32202100 Funding Department D Number
| Account {Same for ail Business Units) 510010 Account {Same for all Business Units) 510010
| Business Unit PC (Projects or Grants only) Business Unit PC {Projects or Grants only}
i Project/Grant {Projects or Grants only)} Project/Grant {Projects or Grants only)
|_Activity |D (Projects or Grants only) Activity 1D (Prajects or Grants only)
| Resource Type (Not currently used) Resource Type (Not currently used)

12/27/2022

Business Unit A

al (Business Unit Head or Designee)

Date




