HRRM Form 3441
Harris County, TX (03/01/2023)

POSITION MANAGEMENT REQUEST FORM

Business Unit Name:

Resources for Children and Adults

88000

Business Unit Number:

L

SECTIO

N |- TYPE OF REQUEST
Function Ch.eck Comments
Applicable
Position Update v May require Commissioners Court approval

Position Reclassification

May require Commissioners Court approval

New Position Request

Requires Commissioners Court approval

Is computer usage < 25%?

[

Yes No

Does not require annual Cybersecurity training if “Yes”

SECTION |

| — REASON FOR REQUEST

Grant Renewal

SECTION IIl - PROPOSED EFFECTIVE DATE

Date must be the beginning of a pay period. For requests requiring Commissioners

Proposed Effective Date 9/21/24 Court approval, the earliest effective date will be the first pay period after approval.
Grant Effective Date 10/01/2024 9/29/25
From: To:
SECTION IV — POSITION DATA
Current Proposed
Use “Pos_List_File” (PCN Download) to complete all fields Complete all fields for a new position or change appropriate field(s) for
existing position.
Number of Positions
Position Title CASE MGR,YOUTH WELLNESS Position Title (30 Spaces Maximum)
Job Code Number 000152 Job Code Number
Job Code Description CASE MANAGER Il Job Code Description
Position Number 10026751 Position Number (HRRM Use Only)
Company (CS, FC, HC, JV or PA) HC Company (CS, FC, HC, JV or PA)
Business Unit 88000 Business Unit
Home Department ID Number 88004900 Home Department ID Number
Location 920B000 Location
Full Time, Part Time or Temporary Full Time Full Time, Part Time or Temporary
Budgeted Hours 40 Budgeted Hours
Salary Range Maximum $32.88 Salary Range Maximum
FLSA Code NON-EXEMPT FLSA Code
Reports To Position Number 10021972 Reports To Position Number
Fund Code 2601 Fund Code
Funding Department ID Number 88004900 Funding Department ID Number
Account (Same for all Business Units) 510010 Account (Same for all Business Units) 510010
Business Unit PC (Projects or Grants only) HC001 Business Unit PC (Projects or Grants only)
Project/Grant (Projects or Grants only) AWARE_GY24 Project/Grant (Projects or Grants only) AWARE_GY25
Activity ID (Projects or Grants only) TUUU' Activity ID (Projects or Grants only) 1UVU |

i

8/5/24

&

Business Unit App)

al (Business Unit Head or Designee)

Date




HRRM Form 3441
Harris County, TX (03/01/2023)

POSITION MANAGEMENT REQUEST FORM

Business Unit Name: Resources for Ch'ldren and AdUItS Business Unit Number: 88000
SECTION | - TYPE OF REQUEST ,
Function Ch.eck Comments
Applicable

Position Update : v May require Commissioners Court approval
Position Reclassification [ ] May require Commissioners Court approval
New Position Request ’ Requires Commissioners Court approval
Is computer usage < 25%? D Yes No Does not require annual Cybersecurity training if “Yes”

- SECTION Il — REASON FOR REQUEST

Grant Renewal

l ' SECTION IIl - PROPOSED EFFECTIVE DATE

. Date must be the beginning of a pay period. For requests requiring Commissioners
Proposed Effective Date 9/21/24 Court approval, the irliesfeffec?ivte%ate will be thqe first pag periid after approval.
Grant Effective Date 10/01/2024 9/29/25
From: To:
SECTION IV — POSITION DATA
Current Proposed
Use “Pos_List_File” (PCN Download) to complete all fields Complete all fields for a new position or change appropriate field(s) for
existing position.
22| Number of Positions
Position Title CASE MGR,YOUTH WELLNESS Position Title (30 Spaces Maximum)
Job Code Number 000152 Job Code Number
Job Code Description CASE MANAGER I Job Code Description
Position Number 10026750 Position Number (HRRM Use Only)
Company (CS, FC, HC, JV or PA) HC Company (CS, FC, HC, JV or PA)
Business Unit 88000 Business Unit
Home Department ID Number 88004900 Home Department ID Number
Location 920B000 Location
Full Time, Part Time or Temporary Full Time Full Time, Part Time or Temporary
Budgeted Hours 40 Budgeted Hours
Salary Range Maximum $32.88 Salary Range Maximum
FLSA Code NON-EXEMPT FLSA Code
Reports To Position Number 10021983 Reports To Position Number
Fund Code 2601 Fund Code )
Funding Department ID Number 88004900 Funding Department ID Number
Account (Same for all Business Units) 510010 Account (Same for all Business Units) 510010
Business Unit PC (Projects or Grants only) HC001 Business Unit PC (Projects or Grants only) .
Project/Grant (Projects or Grants only) AWARE_GY24 Project/Grant (Projects or Grants only) © AWARE_GY25
Activity ID (Projects or Grants only) TUUUT Activity ID (Projects or Grants only) ULV

Business Unit Afiproval (Business Unit Head or Designee)v ) Date




HRRM Form 3441
Harris County, TX (03/01/2023)

POSITION MANAGEMENT REQUEST FORM

Resources for Children and Adults 88000 :

Business Unit Name: Business Unit Number:

SECTION | - TYPE OF REQUEST

Function Chg ck Comments
Applicable
Position Update v May require Commissioners Court approval

Position Reclassification May require Commissioners Court approval

New Position Request Requires Commissioners Court approval

L_l Yes No

Is computer usage < 25%? Does not require annual Cybersecurity training if “Yes”

SECTION Il — REASON FOR REQUEST

Grant Renewal

L

SECTION IIl - PROPOSED EFFECTIVE DATE

i Date must be the beginning of a pay period. For requests requiring Commissioners
Proppsed Effective Date 9/21/24 Court approval, the earliestg effecfivé%ate will be thqe first pae pericng after approval.
Grant Effective Date 10/01/2024 9/29/25
From: To:
SECTION IV - POSITION DATA
Current Proposed
Use “Pos_List_File” (PCN Download) to complete all fields Complete all fields for a new position or change appropriate field(s) for
existing position.
Number of Positions
Position Title CASE MGR,YOUTH WELLNESS Position Title (30 Spaces Maximum)
Job Code Number 000152 Job Code Number
Job Code Description CASE MANAGER Il Job Code Description
Position Number 10026749 Position Number (HRRM Use Only)
Company (CS, FC, HC, JV or PA) HC Company (CS, FC, HC, JV or PA)
Business Unit 88000 Business Unit
Home Department ID Number 88004900 Home Department ID Number
Location 920B000 Location
Full Time, Part Time or Temporary Full Time Full Time, Part Time or Temporary
Budgeted Hours 40 Budgeted Hours
Salary Range Maximum $32.88 Salary Range Maximum
" FLSA Code NON-EXEMPT FLSA Code
Reports To Position Number 10021983 Reports To Position Number
Fund Code 2601 Fund Code
Funding Department ID Number 88004900 Funding Department ID Number
Account (Same for all Business Units) 510010 Account (Same for all Business Units) 510010
Business Unit PC (Projects or Grants only) HC001 Business Unit PC (Projects or Grants only)
Project/Grant (Projects or Grants only) AWARE_GY24 Project/Grant (Projects or Grants only) AWARE_GY25
Activity ID (Projects or Grants only) TUUUT ULVl

Activity ID (Projects or Grants only)

W/? 8/5/24
Business Unj!(pproval (Business Unit Head or Designee) Date




HRRM Form 3441
Harris County, TX (03/01/2023)

POSITION MANAGEMENT REQUEST FORM

Buéiness Unit Name:

Resources for Children and Adults

Business Unit Number:

88000

L

SECTION | — TYPE OF REQUEST

Function Ch.eck Comments
Applicable
Position Update v May require Commissioners Court approval
—

Position Reclassification

May require Commissioners Court approval

New Position Request

Requires Commissioners Court approval -

Is computer usage < 25%?

[]Yes [v]ng

Does not require annual Cybersecurity training if “Yes”

SECTION Il — REASON FOR REQUEST

Grant Renewal

SECTION 11l - PROPOSED EFFECTIVE DATE

Use “Pos_List_File” (PCN Download) to complete all fields

. Date must be the beginning of a pay period. For requests requiring Commissioners
Proposed Effective Date 9/21/24 Court approval, the earliest effective date will be the first pay period after approval.
Grant Effective Date From: 10/01/2024 To: 9/29/25
SECTION IV — POSITION DATA
Current Proposed

Complete all fields for a new position or change appropriate field(s) for
existing position.

Number of Positions

Position Title SUPV, PREVENTION Position Title (30 Spaces Maximum)

Job Code Number 000545 Job Code Number -

Job Code Description SUPERVISOR il Job Code Description

Position Number 10026747 Position Number (HRRM Use Only)

Company (CS, FC, HC, JV or PA) HC Company (CS, FC, HC, JV or PA)

Business Unit 88000 Business Unit

Home Department ID Number 88004900 Home Department ID Number

Location 920B000 Location

Full Time, Part Time or Temporary Full Time Full Time, Part Time or Temporary

Budgeted Hours - 40 Budgeted Hours

Salary Range Maximum $34.66 Salary Range Maximum

FLSA Code Exempt FLSA Code

Reports To Position Number 10026744 Reports To Position Number

Fund Code 2601 Fund Code

Funding Department ID Number 88004900 Funding Department ID Number

Account (Same for all Business Units) 510010 Account (Same for all Business Units) 510010
Business Unit PC (Projects or Grants only) HC001 Business Unit PC (Projects or Grants only)
Project/Grant (Projects or Grants only) AWARE_GY24 Project/Grant (Projects or Grants only) AWARE_GY25
Activity ID (Projects or Grants only) TUUU] VIV

Activity ID (Projects or Grants only)

Y

8/5/24

Business U%pproval (Business Unit Head or Designee)

Date




HRRM Form 3441
Harris County, TX (03/01/2023)

POSITION MANAGEMENT REQUEST FORM

Business Unit Name: Resources for Chll‘dren and AdUltS Business Unit Number: 88000
SECTION | — TYPE OF REQUEST
Function Chg ck Comments
Applicable
Position Update : v May require Commissioners Court approval
Position Reclassification [ ] May require Commissioners Court approval
New Position Request Requires Commissioners Court approval
Is computer usage < 25%? D Yes No Does not require annual Cybersecurity training if “Yes”
SECTION Il — REASON FOR REQUEST
Grant Renewal
SECTION Iil - PROPOSED EFFECTIVE DATE
. . Date must be the beginning of a pay period. For requests requiring Commissioners
Proposed Effective Date 9/21/24 Court approval, the farliesfeffec?ivl%ate will be thqe first paj periid after approval.
Grant Effective Date 10/01/2024 9/29/25
From: To:
SECTION IV - POSITION DATA
Current Proposed
Use “Pos_List_File” (PCN Download) to complete all fields Complete all fields for a new position or change appropriate field(s) for
existing position.
Number of Positions
Position Title SUPV, PREVENTION Position Title (30 Spaces Maximum)
Job Code Number 000545 Job Code Number
Job Code Description SUPERVISOR Iil Job Code Description
Position Number 10026746 Position Number (HRRM Use Only)
Company (CS, FC, HC, JV or PA) HC Company (CS, FC, HC, JV or PA)
Business Unit 88000 Business Unit
Home Department ID Number . 88004900 Home Department ID Number
Location 9208000 Location
Full Time, Part Time or Temporary Full Time Full Time, Part Time or Temporary
Budgeted Hours 40 . | Budgeted Hours
Salary Range Maximum $34.66 Salary Range Maximum
| FLSA Code Exempt FLSA Code

Reports To Position Number 10026744 Reports To Position Number
Fund Code 2601 Fund Code
Funding Department ID Number 88004900 Funding Department ID Number
Account (Same for all Business Units) 510010 Account (Same for all Business Units) 510010
Business Unit PC (Projects or Grants only) HC001 Business Unit PC (Projects or Grants only) .
Project/Grant (Projects or Grants only) AWARE_GY24 Project/Grant (Projects or Grants only) AWARE_GY25
Activity ID (Projects or Grants only) TUUU' Activity ID (Projects or Grants only) 1UVUI

=2 8/5/24

\ -
Business Unit gPproval (Business Unit Head or Designee) Date




HRRM Form 3441
Harris County, TX (03/01/2023)

'POSITION MANAGEMENT REQUEST FORM

Business Unit Name:

Resources for Children and Adults

. 88000

Business Unit Number:

SECTION | - TYPE OF REQUEST

Function Ch.eck Comments
Applicable
Position Update v May require Commissioners Court approval

Position Reclassification

May require Commissioners Court approval

New Position Request

Requires Commissioners Court approval

Is computer usage < 25%?

[ ]ves [V]Nd

Does not require annual Cybersecurity training if “Yes”

SECTION Il — REASON FOR REQUEST

Grant Renewal

L

SECTION 11l - PROPOSED EFFECTIVE DATE

]

Use “Pos_List_File” (PCN Download) to complete all fields

Complete all fields for a new position or change appropriate field(s) for

. Date must be the beginning of a pay period. For requests requiring Commissioners
Proposed Effective Date 9/21/24 Court approval, the earliest effective date will be the first pay period after approval.
Grant Effective Date 10/01/2024 9/29/25
: From: To:
SECTION IV - POSITION DATA
Current Proposed

existing position.

Number of Positions

Position Title MANAGER, PROJECT Position Title (30 Spaces Maximum)

Job Code Number 000533 Job Code Number

Job Code Description MANAGER IV Job Code Description

Position Number 10026744 Position Number (HRRM Use Only)

Company (CS, FC, HC, JV or PA) HC Company (CS, FC, HC, JV or PA)

Business Unit 88000 Business Unit

Home Department ID Number 88004900 Home Department ID Number

Location 920B000 Location

Full Time, Part Time or Temporary Full Time Full Time, Part Time or Temporary

Budgeted Hours 40 Budgeted Hours

Salary Range Maximum $50.61 Salary Range Maximum

FLSA Code Exempt FLSA Code

Reports To Position Number 10023684 Reports To Position Number

Fund Code 2601 Fund Code

Funding Department ID Number 88004900 Funding Department-ID Number

Account (Same for all Business Units) 510010 Account (Same for all Business Units) 510010

Business Unit PC (Projects or Grants only) HC001 Business Unit PC (Projects or Grants only) .
Project/Grant (Projects or Grants only) AWARE_GY24 Project/Grant (Projects or Grants only) AWARE_GY25
Activity ID (Projects or Grants only) TUUU Activity ID (Projects or Grants only) TUUV'

JZ

8/5/24

Busineg Unit Approval (Business Unit Head or Designee)

Date




HRRM Form 3441 )
Harris County, TX (03/01/2023)

POSITION MANAGEMENT REQUEST FORM

Business Unit Name: Resources fOl" Chlldren and AdUltS Business Unit Number: 88000
SECTION | — TYPE OF REQUEST
. Check
Function Applicable Comments
Position Update v May require Commissioners Court approval

Position Reclassification

May require Commissioners Court approval

New Position Request

Requires Commissioners Court approval

Is computer usage < 25%?

[ Yes No|

Does not require annual Cybersecurity training if “Yes”

SECTION Il - REASON FOR REQUEST

Grant Renewal

SECTION IIl - PROPOSED EFFECTIVE DATE

Position Title

SUPV, PREVENTION

. Date must be the beginning of a pay period. For requests requiring Commissioners
Proposed Effective Date 9/21/24 Court approval, the earliest effective date will be the first pay period after approval.
Grant Effective Date 10/01/2024 9/29/25

From: To:
SECTION IV = POSITION DATA
Current Proposed
Use “Pos_List_File” (PCN Download) to complete all fields Complete all fields for a new position or change appropriate field(s) for
existing position.

Number of Positions

Position Title (30 Spaces Maximum)

Job Code Number 000545 Job Code Number

Job Code Description SUPERVISOR Il Job Code Description

Position Number 10026753 Position Number (HRRM Use Only)

Company (CS, FC, HC, JV or PA) HC Company (CS, FC, HC, JV or PA)

Business Unit 88000 Business Unit

Home Department ID Number 88004900 Home Department ID Number

Location 920B000 Location

Full Time, Part Time or Temporary Full Time Full Time, Part Time or Temporary

Budgeted Hours 40 Budgeted Hours

Salary Range Maximum $34.66 Salary Range Maximum

FLSA Code Exempt FLSA Code

Reports To Position Number 10026744 Reports To Position Number
“Fund Code 2601 Fund Code

Funding Department ID Number 88004900 Funding Department ID Number

Account (Same for all Business Units) 510010 Account (Same for all Business Units) 510010
Business Unit PC (Projects or Grants only) HC001 Business Unit PC (Projects or Grants only)
Project/Grant (Projects or Grants only) AWARE_GY24 Project/Grant (Projects or Grants only) AWARE_GY25
Activity ID (Projects or Grants only) TUUU' Activity ID (Projects or Grants only) ULVl

P =

8/5/24

—_——
Business Un“pproval (Business Unit Head or Designee)

Date




BUDGET REVENUE/EXPENDITURE APPROPRIATION GY25

TRANSFER FORM
REF (GL): [Journal Nm..:
REF (PROJ & ACTIV): [Journal Nm.:
TO FROM
Department Name Department Name
880 HC Resources for Children and Adults
Fund Description Fund Description
GY25 AWARE
GLBU | FUND DEPT ACCT PCBU PROJ ACTIV AMOUNT GLBU | FUND DEPT ACCT PCBU PROJ ACTIV AMOUNT
HCNTY | 2601 | 88004900 | 510010 | HCO001 AWARE_GY25 10001 68,332.32
HCNTY | 2601 | 88004900 | 520010 | HCO001 AWARE_GY25 10001 5,227.42
HCNTY | 2601 | 88004900 | 520040 | HCO001 AWARE_GY25 10001 20,448.62
HCNTY | 2601 | 88004900 | 520050 | HCO001 AWARE_GY25 10001 690.16
HCNTY | 2601 | 88004900 | 520060 | HCO001 AWARE_GY25 10001 68.34]
HCNTY | 2601 | 88004900 | 520070 | HCO001 AWARE_GY25 10001 10,366.02
TOTAL 105,132.88 TOTAL

Reason for Transfer
To set up temoprary transfer of funds for AWARE grant FY25 and reverse once the funds are awarded.

DEPARTMENT/BUDGET MANAGEMENT APPROVALS

Approved By Approved By

Brcan 5WM 8/13/2024 Brcan ZM 8/13/2024
Dept. Head/Official Signature (TO)/ Date Dept. Head/Official Signature (FROf\/I) Date
Approved By Commissioners Court Approval Date

Budget Management Date




BUDGET REVENUE/EXPENDITURE APPROPRIATION

GY25

TRANSFER FORM
REF (GL): [Journal Nm..:
REF (PROJ & ACTIV): [Journal Nm.:
TO FROM
Department Name Department Name
880 HC Resources for Children and Adults
Fund Description Fund Description
GY25 AWARE
GLBU | FUND DEPT ACCT PCBU PROJ ACTIV AMOUNT GLBU | FUND DEPT ACCT PCBU PROJ ACTIV AMOUNT
HCNTY | 1000 [ 88004900 | 920012 105,132.88 || HCNTY | 1000 [ 88004900 | 728058 105,132.88
TOTAL 105,132.88 TOTAL 105,132.88

Reason for Transfer
To set up temoprary transfer of funds for AWARE grant FY25 and reverse once the funds are awarded.

DEPARTMENT/BUDGET MANAGEMENT APPROVALS

Ap%d By, 5 ; Z

_8/13/2024

Approved By

Brcan

Bayindale

8/13/2024

Dept. Head/Official Signature’(TO) Date Dept. Head/Official SignaturJ(FROM) Date
Approved By Commissioners Court Approval Date
Budget Management Date






