
Dept. No. Purpose Date(s) Location Cost Fund
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2. FCD 8 Heavy equipment training for trainers* 7/29-31 Houston $14,125 FCD

3. FCD 4 Texas Floodplain Management Association Technical Summit 8/26-29 San Antonio $7,760 FCD

4. US 2 Change Management Foundation cert. prep online training 7/28-30 Houston $4,170 General

5. PHS 3 Prasad counseling and training course* TBD Houston $4,000 General

6. PHS 3 Var. fisc. yr. blanket request-DSHS trainings & confs.* FY 2026 Various $4,020 General

$4,020 Grant

7. PHS 4 Various fiscal year blanket request-epidemiologist meetings* FY 2026 Various $11,190 General

8. PHS 1 National Network for Oral Health Access Conference 11/8-12 San Antonio $3,347 Other

9. HCD - Grow America remote learning training 10/20-24 Houston - General

($3,700 appvd. 5/22 for 2 attnds.-date change)

10. JUVPROB 6 Texas Probation Association Legislative Conference* 8/3-6 Allen $6,245 Grant

11. JUVPROB 1 Mid management leadership for corrections profs. training* 8/10-15 Huntsville $98 Grant

$951 Other

12. JUVPROB 7 Dialectical behavior therapy virtual training 9/15 Houston $33,250 Other

13. HCRCA 26 Youth in Action Day at the Capitol visit 4/8 Austin $2,503 General

14. HCRCA - Foster Youth Conference* 7/21-24 Allen - Grant

($1,564 appvd. 6/12 for 2 attnds.-date change)
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16. CAC 6 Crimes Against Children Conference 8/3-5 Dallas $13,459 Other
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($14,770 appvd. 5/8 for 9 attnds.-date change)
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23. SHERIFF 1 Texas Commission on Law Enforcement Training Conference 9/22-25 McAllen $2,592 General
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31. PA 2 Texas Comptroller Public Procurement training 5/12-15 Austin $5,600 General
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Subtotal 610 In Texas average cost per attendee: $277 $168,907 

Total 655 $305,488 

General $ Grant $ Other $ Total $

94,458 15,263 195,767 305,488

Cumulative Out of Texas $ In Texas $ Total $

FY 2025 5,054,732 6,270,087 11,324,819

     b.  In Texas

*Travel by county vehicle

  FY 2025 = 10/1/24-9/30/25
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Please email completed request forms to travelagenda@hctx.net, and do not hand-deliver. Be sure to check the Agenda Deadline section of the agenda
intranet website at www.hcintranet.net/agendaintranet, as deadlines are subject to change.

For all questions concerning Travel & Training requests, please email the travel agenda email address provided or call 713-274-1111.

[16] Use of County Vehicle?

Yes

No

Both (using county & personal)

[a] Previously Approved
*This section is to be completed only when a request has been approved in court and additional

changes are being requested.

[b] Requested Information

[1] Department Name: [2] Number of Attendees:

[3] Subject/Purpose:

[4] Benefit to County:

[5] Event Dates (travel dates included): [6] City:

[c] Estimated Expenses

[d] Funding Source

Previously Approved Information

Court Date:

Amount:

# of Attendees:

Fund Source:

[7] Registration Fee: [12] Taxi/Other Ground Transportation:

[8] Per Diem: [13] Personal Vehicle Mileage:

[9] Hotel: [14] Vehicle Rental:

[10] Airline/bus/train: [15] Other (Explain):

[11] Parking/Tolls:

Total Cost:

[17] General Fund:

[18] Grant Fund:
(County grants only)

[19] Name of Grant & Fund #:

[20] Other Source: [21] Name of Other Source (& fund # if applicable):

Total:

In Texas
Travel & Training

Request

Request Form Guidelines
• If a request has been approved in court and a new form is submitted to request

additional changes, please complete the "Previously Approved" section below.

• List only the number of attendees, omitting names from the form as this

information is subject to change.

• Refrain from using acronyms unless description of acronym is provided.

• If a non-county fund is covering expenses, list under "Other" for funding source.

What additional changes are being requested?
(Only select the changes that apply)

Number of Attendees Event Dates

City Estimated Expenses

Use of County Vehicle Funding Source

Authorized By:
(Name may be typed; signature is not required.)

This space for County Clerk's Office use only.
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(County grants only)
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Total:

in texas
Travel & Training

Request

Request Form Guidelines
If a request has been approved in court and a new form is submitted to request
additional changes, please complete the "Previously Approved" section below.
List only the number of attendees, omitting names from the form as this
information is subject to change.
Refrain from using acronyms unless description of acronym is provided.
If a non-county fund is covering expenses, list under "Other" for funding source.

What additional changes are being requested?
(Only select the changes that apply)

Number of Attendees Event Dates

City Estimated Expenses

Use of County Vehicle Funding Source

Authorized By:
(Name may be typed; signature is not required.)

This space for County Clerk's Office use only.
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City Estimated Expenses

Use of County Vehicle Funding Source

Authorized By:
(Name may be typed; signature is not required.)

This space for County Clerk's Office use only.



(Rev. . . )

Please email completed request forms to travelagenda@hctx.net, and do not hand-deliver. Be sure to check the Agenda Deadline section of the agenda
intranet website at www.hcintranet.net/agendaintranet, as deadlines are subject to change.

For all questions concerning Travel & Training requests, please email the travel agenda email address provided or call 713-274-1111.

[16]Use of County Vehicle?
Yes
No
Both (using county & personal)

[a] Previously Approved
*This section is to be completed only when a request has been approved in court and additional

changes are being requested.

[b]Requested Information

[1] Department Name: [2] Number of Attendees:

[3] Subject/Purpose:

[4] Benefit to County:

[5] Event Dates (travel dates included): [6] City:

[c] Estimated Expenses

[d] Funding Source

Previously Approved Information

Court Date:
Amount:
# of Attendees:
Fund Source:

[7] Registration Fee: [12] Taxi/Other Ground Transportation:
[8] Per Die [13] Personal Vehicle Mileage:
[9] Hotel: [14]Vehicle Rental:
[10]Airline/bus/train: [15]Other (Explain):
[11] Parking/Tolls:

Total Cost:

[17]General Fund:

[18]Grant Fund:
(County grants only)

[19]Name of Grant & Fund #:

[20]Other Source: [21]Name of Other Source (& fund # if applicable):

Total:

in texas
Travel & Training

Request

Request Form Guidelines
If a request has been approved in court and a new form is submitted to request
additional changes, please complete the "Previously Approved" section below.
List only the number of attendees, omitting names from the form as this
information is subject to change.
Refrain from using acronyms unless description of acronym is provided.
If a non-county fund is covering expenses, list under "Other" for funding source.

What additional changes are being requested?
(Only select the changes that apply)

Number of Attendees Event Dates

City Estimated Expenses

Use of County Vehicle Funding Source

Authorized By:
(Name may be typed; signature is not required.)

This space for County Clerk's Office use only.



(Rev. . . )

Please email completed request forms to travelagenda@hctx.net, and do not hand-deliver. Be sure to check the Agenda Deadline section of the agenda
intranet website at www.hcintranet.net/agendaintranet, as deadlines are subject to change.

For all questions concerning Travel & Training requests, please email the travel agenda email address provided or call 713-274-1111.

[16]Use of County Vehicle?
Yes
No
Both (using county & personal)

[a] Previously Approved
*This section is to be completed only when a request has been approved in court and additional

changes are being requested.

[b]Requested Information

[1] Department Name: [2] Number of Attendees:

[3] Subject/Purpose:

[4] Benefit to County:

[5] Event Dates (travel dates included): [6] City:

[c] Estimated Expenses

[d] Funding Source

Previously Approved Information

Court Date:
Amount:
# of Attendees:
Fund Source:

[7] Registration Fee: [12] Taxi/Other Ground Transportation:
[8] Per Die [13] Personal Vehicle Mileage:
[9] Hotel: [14]Vehicle Rental:
[10]Airline/bus/train: [15]Other (Explain):
[11] Parking/Tolls:

Total Cost:

[17]General Fund:

[18]Grant Fund:
(County grants only)

[19]Name of Grant & Fund #:

[20]Other Source: [21]Name of Other Source (& fund # if applicable):

Total:

in texas
Travel & Training

Request

Request Form Guidelines
If a request has been approved in court and a new form is submitted to request
additional changes, please complete the "Previously Approved" section below.
List only the number of attendees, omitting names from the form as this
information is subject to change.
Refrain from using acronyms unless description of acronym is provided.
If a non-county fund is covering expenses, list under "Other" for funding source.

What additional changes are being requested?
(Only select the changes that apply)

Number of Attendees Event Dates

City Estimated Expenses

Use of County Vehicle Funding Source

Authorized By:
(Name may be typed; signature is not required.)

This space for County Clerk's Office use only.



(Rev. . . )

Please email completed request forms to travelagenda@hctx.net, and do not hand-deliver. Be sure to check the Agenda Deadline section of the agenda
intranet website at www.hcintranet.net/agendaintranet, as deadlines are subject to change.

For all questions concerning Travel & Training requests, please email the travel agenda email address provided or call 713-274-1111.

[16]Use of County Vehicle?
Yes
No
Both (using county & personal)

[a] Previously Approved
*This section is to be completed only when a request has been approved in court and additional

changes are being requested.

[b]Requested Information

[1] Department Name: [2] Number of Attendees:

[3] Subject/Purpose:

[4] Benefit to County:

[5] Event Dates (travel dates included): [6] City:

[c] Estimated Expenses

[d] Funding Source

Previously Approved Information

Court Date:
Amount:
# of Attendees:
Fund Source:

[7] Registration Fee: [12] Taxi/Other Ground Transportation:
[8] Per Die [13] Personal Vehicle Mileage:
[9] Hotel: [14]Vehicle Rental:
[10]Airline/bus/train: [15]Other (Explain):
[11] Parking/Tolls:

Total Cost:

[17]General Fund:

[18]Grant Fund:
(County grants only)

[19]Name of Grant & Fund #:

[20]Other Source: [21]Name of Other Source (& fund # if applicable):

Total:

in texas
Travel & Training

Request

Request Form Guidelines
If a request has been approved in court and a new form is submitted to request
additional changes, please complete the "Previously Approved" section below.
List only the number of attendees, omitting names from the form as this
information is subject to change.
Refrain from using acronyms unless description of acronym is provided.
If a non-county fund is covering expenses, list under "Other" for funding source.

What additional changes are being requested?
(Only select the changes that apply)

Number of Attendees Event Dates

City Estimated Expenses

Use of County Vehicle Funding Source

Authorized By:
(Name may be typed; signature is not required.)

This space for County Clerk's Office use only.



(Rev. . . )

Please email completed request forms to travelagenda@hctx.net, and do not hand-deliver. Be sure to check the Agenda Deadline section of the agenda
intranet website at www.hcintranet.net/agendaintranet, as deadlines are subject to change.

For all questions concerning Travel & Training requests, please email the travel agenda email address provided or call 713-274-1111.

[16]Use of County Vehicle?
Yes
No
Both (using county & personal)

[a] Previously Approved
*This section is to be completed only when a request has been approved in court and additional

changes are being requested.

[b]Requested Information

[1] Department Name: [2] Number of Attendees:

[3] Subject/Purpose:

[4] Benefit to County:

[5] Event Dates (travel dates included): [6] City:

[c] Estimated Expenses

[d] Funding Source

Previously Approved Information

Court Date:
Amount:
# of Attendees:
Fund Source:

[7] Registration Fee: [12] Taxi/Other Ground Transportation:
[8] Per Die [13] Personal Vehicle Mileage:
[9] Hotel: [14]Vehicle Rental:
[10]Airline/bus/train: [15]Other (Explain):
[11] Parking/Tolls:

Total Cost:

[17]General Fund:

[18]Grant Fund:
(County grants only)

[19]Name of Grant & Fund #:

[20]Other Source: [21]Name of Other Source (& fund # if applicable):

Total:

in texas
Travel & Training

Request

Request Form Guidelines
If a request has been approved in court and a new form is submitted to request
additional changes, please complete the "Previously Approved" section below.
List only the number of attendees, omitting names from the form as this
information is subject to change.
Refrain from using acronyms unless description of acronym is provided.
If a non-county fund is covering expenses, list under "Other" for funding source.

What additional changes are being requested?
(Only select the changes that apply)

Number of Attendees Event Dates

City Estimated Expenses

Use of County Vehicle Funding Source

Authorized By:
(Name may be typed; signature is not required.)

This space for County Clerk's Office use only.

$13,459.02

$13,459.02



(Rev. . . )

Please email completed request forms to travelagenda@hctx.net, and do not hand-deliver. Be sure to check the Agenda Deadline section of the agenda
intranet website at www.hcintranet.net/agendaintranet, as deadlines are subject to change.

For all questions concerning Travel & Training requests, please email the travel agenda email address provided or call 713-274-1111.

[16]Use of County Vehicle?
Yes
No
Both (using county & personal)

[a] Previously Approved
*This section is to be completed only when a request has been approved in court and additional

changes are being requested.

[b]Requested Information

[1] Department Name: [2] Number of Attendees:

[3] Subject/Purpose:

[4] Benefit to County:

[5] Event Dates (travel dates included): [6] City:

[c] Estimated Expenses

[d] Funding Source

Previously Approved Information

Court Date:
Amount:
# of Attendees:
Fund Source:

[7] Registration Fee: [12] Taxi/Other Ground Transportation:
[8] Per Die [13] Personal Vehicle Mileage:
[9] Hotel: [14]Vehicle Rental:
[10]Airline/bus/train: [15]Other (Explain):
[11] Parking/Tolls:

Total Cost:

[17]General Fund:

[18]Grant Fund:
(County grants only)

[19]Name of Grant & Fund #:

[20]Other Source: [21]Name of Other Source (& fund # if applicable):

Total:

in texas
Travel & Training

Request

Request Form Guidelines
If a request has been approved in court and a new form is submitted to request
additional changes, please complete the "Previously Approved" section below.
List only the number of attendees, omitting names from the form as this
information is subject to change.
Refrain from using acronyms unless description of acronym is provided.
If a non-county fund is covering expenses, list under "Other" for funding source.

What additional changes are being requested?
(Only select the changes that apply)

Number of Attendees Event Dates

City Estimated Expenses

Use of County Vehicle Funding Source

Authorized By:
(Name may be typed; signature is not required.)

This space for County Clerk's Office use only.



(Rev. 5.22.25)

Please email completed request forms to travelagenda@hctx.net, and do not hand-deliver. Be sure to check the Agenda Deadline section of the agenda
intranet website at www.hcintranet.net/agendaintranet, as deadlines are subject to change.

For all questions concerning Travel & Training requests, please email the travel agenda email address provided or call 713-274-1111.

[16] Use of County Vehicle?

Yes

No

Both (using county & personal)

[a] Previously Approved
*This section is to be completed only when a request has been approved in court and additional

changes are being requested.

[b] Requested Information

[1] Department Name: [2] Number of Attendees:

[3] Subject/Purpose:

[4] Benefit to County:

[6] City:

[c] Estimated Expenses

[d] Funding Source

Previously Approved Information

Court Date:

Amount:

# of Attendees:

Fund Source:

[7] Registration Fee: [12] Taxi/Other Ground Transportation:

[8] Per Diem: [13] Personal Vehicle Mileage:

[9] Hotel: [14] Vehicle Rental:

[10] Airline/bus/train: [15] Other (Explain):

[11] Parking/Tolls:

Total Cost:

[17] General Fund:

[18] Grant Fund:
(County grants only)

[19] Name of Grant & Fund #:

[20] Other Source: [21] Name of Other Source (& fund # if applicable):

Total:

In Texas
Travel & Training

Request

Request Form Guidelines
• If a request has been approved in court and a new form is submitted to request

additional changes, please complete the "Previously Approved" section below.

• List only the number of attendees, omitting names from the form as this

information is subject to change.

• Refrain from using acronyms unless description of acronym is provided.

• If a non-county fund is covering expenses, list under "Other" for funding source.

What additional changes are being requested?
(Only select the changes that apply)

Number of Attendees Event Dates

City Estimated Expenses

Use of County Vehicle Funding Source

Authorized By:
(Name may be typed; signature is not required.)

This space for County Clerk's Office use only.

Constable Precinct 5 1

Texas Tactical Police Officers Associations 40 Hour Patrol Rifle Instructor Course at the Houston Police 
Department.

This comprehensive training program will equip our officer to effectively teach and implement techniques using 
the Patrol Rifle. 

Houston

600.00

$600.00

✔

600.00
Fund 2337 Account 728018

$600.00
Patricia Thacker, Chief Clerk

[5] Event Dates (travel dates included):
August 18-22, 2025



(Rev. 5.22.25)

Please email completed request forms to travelagenda@hctx.net, and do not hand-deliver. Be sure to check the Agenda Deadline section of the agenda
intranet website at www.hcintranet.net/agendaintranet, as deadlines are subject to change.

For all questions concerning Travel & Training requests, please email the travel agenda email address provided or call 713-274-1111.

[16] Use of County Vehicle?

Yes

No

Both (using county & personal)

[a] Previously Approved
*This section is to be completed only when a request has been approved in court and additional

changes are being requested.

[b] Requested Information

[2] Number of Attendees:

[3] Subject/Purpose:

[4] Benefit to County:

[5] Event Dates (travel dates included): [6] City:

[c] Estimated Expenses

[d] Funding Source

Previously Approved Information

Court Date:

Amount:

# of Attendees:

Fund Source:

[7] Registration Fee: [12] Taxi/Other Ground Transportation:

[8] Per Diem: [13] Personal Vehicle Mileage:

[9] Hotel: [14] Vehicle Rental:

[10] Airline/bus/train: [15] Other (Explain):

[11] Parking/Tolls:

Total Cost:

[17] General Fund:

[18] Grant Fund:
(County grants only)

[19] Name of Grant & Fund #:

[20] Other Source: [21] Name of Other Source (& fund # if applicable):

Total:

In Texas
Travel & Training

Request

Request Form Guidelines
• If a request has been approved in court and a new form is submitted to request

additional changes, please complete the "Previously Approved" section below.

• List only the number of attendees, omitting names from the form as this

information is subject to change.

• Refrain from using acronyms unless description of acronym is provided.

• If a non-county fund is covering expenses, list under "Other" for funding source.

What additional changes are being requested?
(Only select the changes that apply)

Number of Attendees Event Dates

City Estimated Expenses

Use of County Vehicle Funding Source

Authorized By:
(Name may be typed; signature is not required.)

This space for County Clerk's Office use only.

2

Texas Association of Property and Evidence Inventory Techinicains  (TAPEIT) is conducting an annual training 
conference for the basic tech certifications and advanced evidence tech certifications.

These certifcations enhance Constabel Precinct 5’s property room operations by ensuring compliance with 
state laws, improving courtroom testimony and strengthening inventory control and audit accuracy.

Oct. 27th - October 31st Galveston

700.00
740.00

1,820.00

$3,260.00

✔

3,260.00
FUND 2337 728018
Employees will be leaving at 10 am on Oct. 27th and departing the conference at noon 
on the 31st. 

$3,260.00
Patricia Thacker

[1] Department Name:
Constable Precinct 5



(Rev. . . )

Please email completed request forms to travelagenda@hctx.net, and do not hand-deliver. Be sure to check the Agenda Deadline section of the agenda
intranet website at www.hcintranet.net/agendaintranet, as deadlines are subject to change.

For all questions concerning Travel & Training requests, please email the travel agenda email address provided or call 713-274-1111.

[16]Use of County Vehicle?
Yes
No
Both (using county & personal)

[a] Previously Approved
*This section is to be completed only when a request has been approved in court and additional

changes are being requested.

[b]Requested Information

[1] Department Name: [2] Number of Attendees:

[3] Subject/Purpose:

[4] Benefit to County:

[5] Event Dates (travel dates included): [6] City:

[c] Estimated Expenses

[d] Funding Source

Previously Approved Information

Court Date:
Amount:
# of Attendees:
Fund Source:

[7] Registration Fee: [12] Taxi/Other Ground Transportation:
[8] Per Die [13] Personal Vehicle Mileage:
[9] Hotel: [14]Vehicle Rental:
[10]Airline/bus/train: [15]Other (Explain):
[11] Parking/Tolls:

Total Cost:

[17]General Fund:

[18]Grant Fund:
(County grants only)

[19]Name of Grant & Fund #:

[20]Other Source: [21]Name of Other Source (& fund # if applicable):

Total:

in texas
Travel & Training

Request

Request Form Guidelines
If a request has been approved in court and a new form is submitted to request
additional changes, please complete the "Previously Approved" section below.
List only the number of attendees, omitting names from the form as this
information is subject to change.
Refrain from using acronyms unless description of acronym is provided.
If a non-county fund is covering expenses, list under "Other" for funding source.

What additional changes are being requested?
(Only select the changes that apply)

Number of Attendees Event Dates

City Estimated Expenses

Use of County Vehicle Funding Source

Authorized By:
(Name may be typed; signature is not required.)

This space for County Clerk's Office use only.



(Rev. . . )

Please email completed request forms to travelagenda@hctx.net, and do not hand-deliver. Be sure to check the Agenda Deadline section of the agenda
intranet website at www.hcintranet.net/agendaintranet, as deadlines are subject to change.

For all questions concerning Travel & Training requests, please email the travel agenda email address provided or call 713-274-1111.

[16]Use of County Vehicle?
Yes
No
Both (using county & personal)

[a] Previously Approved
*This section is to be completed only when a request has been approved in court and additional

changes are being requested.

[b]Requested Information

[1] Department Name: [2] Number of Attendees:

[3] Subject/Purpose:

[4] Benefit to County:

[5] Event Dates (travel dates included): [6] City:

[c] Estimated Expenses

[d] Funding Source

Previously Approved Information

Court Date:
Amount:
# of Attendees:
Fund Source:

[7] Registration Fee: [12] Taxi/Other Ground Transportation:
[8] Per Die [13] Personal Vehicle Mileage:
[9] Hotel: [14]Vehicle Rental:
[10]Airline/bus/train: [15]Other (Explain):
[11] Parking/Tolls:

Total Cost:

[17]General Fund:

[18]Grant Fund:
(County grants only)

[19]Name of Grant & Fund #:

[20]Other Source: [21]Name of Other Source (& fund # if applicable):

Total:

in texas
Travel & Training

Request

Request Form Guidelines
If a request has been approved in court and a new form is submitted to request
additional changes, please complete the "Previously Approved" section below.
List only the number of attendees, omitting names from the form as this
information is subject to change.
Refrain from using acronyms unless description of acronym is provided.
If a non-county fund is covering expenses, list under "Other" for funding source.

What additional changes are being requested?
(Only select the changes that apply)

Number of Attendees Event Dates

City Estimated Expenses

Use of County Vehicle Funding Source

Authorized By:
(Name may be typed; signature is not required.)

This space for County Clerk's Office use only.



(Rev. . . )

Please email completed request forms to travelagenda@hctx.net, and do not hand-deliver. Be sure to check the Agenda Deadline section of the agenda
intranet website at www.hcintranet.net/agendaintranet, as deadlines are subject to change.

For all questions concerning Travel & Training requests, please email the travel agenda email address provided or call 713-274-1111.

[16]Use of County Vehicle?
Yes
No
Both (using county & personal)

[a] Previously Approved
*This section is to be completed only when a request has been approved in court and additional

changes are being requested.

[b]Requested Information

[1] Department Name: [2] Number of Attendees:

[3] Subject/Purpose:

[4] Benefit to County:

[5] Event Dates (travel dates included): [6] City:

[c] Estimated Expenses

[d] Funding Source

Previously Approved Information

Court Date:
Amount:
# of Attendees:
Fund Source:

[7] Registration Fee: [12] Taxi/Other Ground Transportation:
[8] Per Die [13] Personal Vehicle Mileage:
[9] Hotel: [14]Vehicle Rental:
[10]Airline/bus/train: [15]Other (Explain):
[11] Parking/Tolls:

Total Cost:

[17]General Fund:

[18]Grant Fund:
(County grants only)

[19]Name of Grant & Fund #:

[20]Other Source: [21]Name of Other Source (& fund # if applicable):

Total:

in texas
Travel & Training

Request

Request Form Guidelines
If a request has been approved in court and a new form is submitted to request
additional changes, please complete the "Previously Approved" section below.
List only the number of attendees, omitting names from the form as this
information is subject to change.
Refrain from using acronyms unless description of acronym is provided.
If a non-county fund is covering expenses, list under "Other" for funding source.

What additional changes are being requested?
(Only select the changes that apply)

Number of Attendees Event Dates

City Estimated Expenses

Use of County Vehicle Funding Source

Authorized By:
(Name may be typed; signature is not required.)

This space for County Clerk's Office use only.



(Rev. . . )

Please email completed request forms to travelagenda@hctx.net, and do not hand-deliver. Be sure to check the Agenda Deadline section of the agenda
intranet website at www.hcintranet.net/agendaintranet, as deadlines are subject to change.

For all questions concerning Travel & Training requests, please email the travel agenda email address provided or call 713-274-1111.

[16]Use of County Vehicle?
Yes
No
Both (using county & personal)

[a] Previously Approved
*This section is to be completed only when a request has been approved in court and additional

changes are being requested.

[b]Requested Information

[1] Department Name: [2] Number of Attendees:

[3] Subject/Purpose:

[4] Benefit to County:

[5] Event Dates (travel dates included): [6] City:

[c] Estimated Expenses

[d] Funding Source

Previously Approved Information

Court Date:
Amount:
# of Attendees:
Fund Source:

[7] Registration Fee: [12] Taxi/Other Ground Transportation:
[8] Per Die [13] Personal Vehicle Mileage:
[9] Hotel: [14]Vehicle Rental:
[10]Airline/bus/train: [15]Other (Explain):
[11] Parking/Tolls:

Total Cost:

[17]General Fund:

[18]Grant Fund:
(County grants only)

[19]Name of Grant & Fund #:

[20]Other Source: [21]Name of Other Source (& fund # if applicable):

Total:

in texas
Travel & Training

Request

Request Form Guidelines
If a request has been approved in court and a new form is submitted to request
additional changes, please complete the "Previously Approved" section below.
List only the number of attendees, omitting names from the form as this
information is subject to change.
Refrain from using acronyms unless description of acronym is provided.
If a non-county fund is covering expenses, list under "Other" for funding source.

What additional changes are being requested?
(Only select the changes that apply)

Number of Attendees Event Dates

City Estimated Expenses

Use of County Vehicle Funding Source

Authorized By:
(Name may be typed; signature is not required.)

This space for County Clerk's Office use only.



(Rev. . . )

Please email completed request forms to travelagenda@hctx.net, and do not hand-deliver. Be sure to check the Agenda Deadline section of the agenda
intranet website at www.hcintranet.net/agendaintranet, as deadlines are subject to change.

For all questions concerning Travel & Training requests, please email the travel agenda email address provided or call 713-274-1111.

[16]Use of County Vehicle?
Yes
No
Both (using county & personal)

[a] Previously Approved
*This section is to be completed only when a request has been approved in court and additional

changes are being requested.

[b]Requested Information

[1] Department Name: [2] Number of Attendees:

[3] Subject/Purpose:

[4] Benefit to County:

[5] Event Dates (travel dates included): [6] City:

[c] Estimated Expenses

[d] Funding Source

Previously Approved Information

Court Date:
Amount:
# of Attendees:
Fund Source:

[7] Registration Fee: [12] Taxi/Other Ground Transportation:
[8] Per Die [13] Personal Vehicle Mileage:
[9] Hotel: [14]Vehicle Rental:
[10]Airline/bus/train: [15]Other (Explain):
[11] Parking/Tolls:

Total Cost:

[17]General Fund:

[18]Grant Fund:
(County grants only)

[19]Name of Grant & Fund #:

[20]Other Source: [21]Name of Other Source (& fund # if applicable):

Total:

in texas
Travel & Training

Request

Request Form Guidelines
If a request has been approved in court and a new form is submitted to request
additional changes, please complete the "Previously Approved" section below.
List only the number of attendees, omitting names from the form as this
information is subject to change.
Refrain from using acronyms unless description of acronym is provided.
If a non-county fund is covering expenses, list under "Other" for funding source.

What additional changes are being requested?
(Only select the changes that apply)

Number of Attendees Event Dates

City Estimated Expenses

Use of County Vehicle Funding Source

Authorized By:
(Name may be typed; signature is not required.)

This space for County Clerk's Office use only.



(Rev. . . )

Please email completed request forms to travelagenda@hctx.net, and do not hand-deliver. Be sure to check the Agenda Deadline section of the agenda
intranet website at www.hcintranet.net/agendaintranet, as deadlines are subject to change.

For all questions concerning Travel & Training requests, please email the travel agenda email address provided or call 713-274-1111.

[16]Use of County Vehicle?
Yes
No
Both (using county & personal)

[a] Previously Approved
*This section is to be completed only when a request has been approved in court and additional

changes are being requested.

[b]Requested Information

[1] Department Name: [2] Number of Attendees:

[3] Subject/Purpose:

[4] Benefit to County:

[5] Event Dates (travel dates included): [6] City:

[c] Estimated Expenses

[d] Funding Source

Previously Approved Information

Court Date:
Amount:
# of Attendees:
Fund Source:

[7] Registration Fee: [12] Taxi/Other Ground Transportation:
[8] Per Die [13] Personal Vehicle Mileage:
[9] Hotel: [14]Vehicle Rental:
[10]Airline/bus/train: [15]Other (Explain):
[11] Parking/Tolls:

Total Cost:

[17]General Fund:

[18]Grant Fund:
(County grants only)

[19]Name of Grant & Fund #:

[20]Other Source: [21]Name of Other Source (& fund # if applicable):

Total:

in texas
Travel & Training

Request

Request Form Guidelines
If a request has been approved in court and a new form is submitted to request
additional changes, please complete the "Previously Approved" section below.
List only the number of attendees, omitting names from the form as this
information is subject to change.
Refrain from using acronyms unless description of acronym is provided.
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