
HRRM Form 3441
Harris county, Tx (03/01/2023)

POSITION MANAGEMENT REQUEST FORM

Harris County District Attorney's Office s,srn".s unit r,r,.b",, 54500

SECTION I - TYPE OF REOUEST

Function
Check

Applicable
Comments

Position Update May require Commissioners Court approval

May require Commissioners Court approval

New Position Request Requires Commis5ioners Court approval

ls computer usage < 25%? No Does not require annual Cybersecurity training if "Yes"

SECTION II - REASON FOR REOUEST

Moving position number 10026023 from fund 22611o the generalfund

SECTION III - PROPOSED EFFECTIVE DATE

Proposed Effective oate 8t9t25 Date must be the beginnin8 of a pay period. For requests requiring Commis5ioners
Court approval, the earliest effeative date will be the first pay period after approval

Tol

SECTION IV - POSITION DATA

Cuaaent

use "Pos_List_File" (PCN Downlood) to .omplete o li.As
p.oposed

compl.te dll fi.lds for o d.w position ot chonge opqopriote field(s) lor
exlstlng posltion.

Number of P05itions

Position Title C@.d, Fin SD6c R.slrlutio. Position Title (30 Spaces Marimum)
lob Code Number iob Code Number

lob Code Oescription lob Code Description

Position Number 10026023 Positron Number (HRRM u!e Only)

Company (C5, FC, HC,lVor PA) HC Company {C5, FC, HC, iV or PA)

Business L,nit gusiness lJnit
Home Department lD Number 54510400 Home Department lD Number

Location Location

FullTime, Part Time or Temporary Fulllime, Part Time or Temporary

Eudgeted Hours Eudgeted Hours

Salary Ran8e Maximum 139 73 Salary Range Maximum

FLSA Code FLSA Code

Reports To Position Number Reports To Position Number

Fund Code 2261 Fund Code

Funding Department lD Number Funding Department lO Number

Acaounr (some for oll Business units) 510010 Account (Same fot oll Business Units) 510010

Business lJnit PC fPaoleats ot Gronls only) Business Unit PC (Pro./ects or Grohts only)

Prctecl/€lafi (P@jects ot Gronts only) Project/Grant fPlo./ects or Gronts only)

Acti\lity lD (Ptujects ot Grcnts onlyl Activily lD (Ptujects ot Gronts only)

Digitally signed by Craig Ambriz
Date: 2025.06.24 09:13:54 -05'00' 6t24t25

Business Unit Approval (Business Unit Head or Desitnee) Date

Business Unit Name:

Position Reclassification

Grant Effective oate

Craig Ambriz



POSITION MANAGEMENT REQUEST FORM

Business lrnit Name: Harris County District Attorney's Office susiness lJnit Number: 54500

SECTION I - TYPE OF REOUEST

SECTION II - REASON FOR REOUEST

Moving position number 10027315 from fund 2261 to the general fund

SECTION III - PROPOSED EFFECTIVE DATE

Proposed EfIe.tive Date 8t9125
Date must be the be8innang of a pay period. For requests requiring Commissioners

Court approval, the earlielt effective date will be the fhst pay period after approval

Grant Effective Date
TO:

SECTION IV - POSITION DATA

Current
Use "Pos_List_File" (PCN Downlood) to codplete oll ftelds

Propored
cotuple?e oll fie/ds lor o new position ot chonqe oppropriote lield(s) lot

exbtinE posltion.

Number of Positions

Position Title Spec., Fnanodl Sp€cral st Position Title (30 Spaces Maximum)
000702 lob Code Number

lob Code Description sp6ElEllllNo^ Exempl Job Code Description

Position Number 10027315 Position Number (HRRM U5e Only)

company (C5, Fc, Hc,lV or PA) FC company (CS, FC, HC, Jv or PA)

Business unit
Home Department lD Number Home Department lD Number

Location

FullTime, Part Time or Temporary FullTime, Part Time or Temporary

Budgeted Hours Budgeted Hours

Salarv Range Nraximum Salary Range Maximum

FLSA Code fLSA Code

Reports To Position Number Reports To Position Number

Fund code 2261 Fund Code

Funding Department l0 Number 545r0400 Funding Department lD Number

Account (Some Jor oll Business Units) 510010 Ac.ounl (Some lot ollBusiness Units) 510010

Eusiness Unit Pc lProjects ot Gronts only) Business Unit PC fPlqe.ts ot Gronts only)

Project/Grant fPro./ects or Gronts only) Ptqe.llGtanl (Pro)ects or Grohts only)

Activily lO (Projects or Gronts only) A.livily lO (Prcjects or Gronts only)

Craig Ambriz Digitally signed by Craig Ambriz
Oale: 2025.06.24 09: 1 3r54 -05'00' 6t24t25

Business lJnit Approval (Business Unit Head or Designee) Date

Commentsfunction
check

Applicable

May require Commissioners Court approvalPosition Update

May require Commi5sioners Court approvalPosition Reclassification

Requires Commissioners Court approvalNew Position Request

No Does not require annual Cybersecurity training if "Yes"ls computer usage < 25%?

I
I

HRRM Form 3ll41
Harris County, TX (03/01/20231

Yes

lob Code Number

Business Unit

Location


